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== Day 1- Office Ergonomics
Time Subject Content Method of Instruction
8:00 - 8:30 Introduction Receive course material, clinic tour, instructor/attendee intro, overview of course. Lecture, Tour, PowerPoint
8:30 - 9:30 Introduction to Office Ergonomics Review key concepts in office ergonomics, anthropometrics, OSHA standards, Lecture, PowerPoint

ergonomic reference materials, and current research findings.

9:30 - 10:00 Developing an Office Ergonomics Program Identify best practices for securing leadership buy-in, building relationships Lecture, PowerPoint, Software
with employers, and creating a successful office ergonomics committee.

Break 10:00-10:15

10:15 - 10:45 Office Ergonomic Musculoskeletal Disorders Discuss common upper extremity and low back musculoskeletal disorders and the Lecture, PowerPoint, Handouts
evidence-based risk factors that contribute to their development.

10:45 - 11:15 Office Ergonomic Analysis Perform comprehensive office ergonomic assessments using validated evaluation Lecture, PowerPoint, Handouts, Video
tools and apply evidence-based computer workstation design principles to
optimize posture and reduce injury risk.

11:15 - 12:00 Office Ergonomic Risk Factors Identify physical, environmental, psychophysical, and psychosocial risk factors that Lecture, PowerPoint
contribute to office-related discomfort, injury, and reduced productivity.

Lunch12:00-1:00

1:00 - 1:30 Office Ergonomic Controls Explore engineering controls, administrative controls, employee training Lecture, PowerPoint
strategies, and medical management programs used to reduce ergonomic risk
and prevent workplace injuries.

1:30 - 3:00 Office Ergo Job Modification Develop ergonomic recommendations and workplace modifications involving Lecture, PowerPoint, Handouts
seating, chair design, lighting, noise control, keyboards, laptops, pointing devices,
and comprehensive ergonomic reporting.

Break 3:00 - 3:15
3:15 - 4:00 Perform an Office Ergonomic Evaluation Participate in a live office ergonomic evaluation as the instructor demonstrates Hands-On
With the Course Instructor assessment techniques, identifies risk factors, and implements step-by-step

workstation modifications.

4:00 - 4:30 Certified Office Ergonomic Evaluator Quiz Complete a 20-question competency assessment to conclude the course and take the Quiz
first step toward earning the Certified Office Ergonomic Evaluator designation.

4:30 - 4:45 Wrap Up Review essential course concepts and engage in an instructor-led Q&A discussion. Lecture, Discussion

Updated 2026



